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CHASEFU TOWN COUNCIL 

 
                                                                                                                                                                                                                                     

Chasefu Town Council                                                                                                                                                                                                                                                
P.O BOX  530282 

Chasefu 
All correspondences to be addressed to the Council Secretary 

                                                                                                                      DATE: 31/12/2021 

2022 ANNUAL PROCUREMENT PLAN – GOODS, WORKS, CONSULTANCY AND NON-CONSULTANCY SERVICES 
 

DATE FOR 
No Description unit Quantity Procurement 

method 
Source 
Of funds 

Estimated 
cost 
 

Tender 
invitatio

n/ 
adverting 

Tender 
Close/ 
open 

Tender 
Evaluation 

Approval 
by 

committee 

Notification 
of award 

Contract 
signing 

Commence 
of 

contract 
execution 

Completion 
of contract 

 FIRST QUARTER 
01 PURCHASE OF 

STATIONERY 
EACH VARIOUS SIMPLIFIED 

BIDDING 
EQUALI 
FUNDS 

K11,622.75 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

02 SANITARY & 
CLEANING 
MATERIALS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K7,200.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

03 COMMUNICATI
ON CHARGES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

COUNCIL 
REVENUE 

K3,901.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

04 PURCHASE OF 
FUEL 

LTRS 9,032.2 DIRECT 
BIDDING 

EQUALI 
FUNDS 

K182,000.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

05 PURCHASE OF 
LUBRICANTS 

LTRS 665.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K33,250.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

06 PURCHASE OF 
HAND TOOLS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K16,860.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

07 PPE/ 
UNIFORMS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K7,970.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

08 BUILDING 
MAINTENACE 

EACH 1.00 SIMPLIFIED 
BIDDING 

CAPITAL 
FUNDS 

K55,000.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

09 PAYMENT OF 
INSURANCE 

EACH 7.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K14,504.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

10 PURCHASE OF 
SPARES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K30,000.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

11 PURCHASE OF 
REFRESHMENT 

 
EACH 

VARIOUS SIMPLIFIED 
BIDDING 

COUNCIL 
REVENUE 

K117,035.00 
 

4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 
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12 SERVICING OF 
VEHICLES/ 
MOTOR BIKES 

 7.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K20,000.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

13 PUBLICITY 
SERVICES 

EACH 1.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K3,750.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

14 PROCUREMENT 
OF PORTAL 
SERVICES 

EACH 125.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K875.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

15 ELECTRICITY 
CHARGES 

UNITS 1.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K1,500.00 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

16 CONSTRUCTION 
OF CIVIC  
CENTRE  

PHASE III 

 
EACH 

 
1.00 

 
NATIONAL 

COMPETETIVE  
BIDDING 

 
CAPITAL 
FUNDS 

 
K1,O48,219.00 

4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

3RD FEB, 
2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

 SECOND QUARTER 
17 PURCHASE OF 

STATIONERY 
EACH VARIOUS SIMPLIFIED 

BIDDING 
EQUALI 
FUNDS 

K11,622.75 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

18 SANITARY & 
CLEANING 
MATERIALS 

EACH VARIOUS SIMPLIED 
BIDDING 

EQUALI 
FUNDS 

K7,200.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

19 PURCHASE OF 
REFRESHMENT 

EACH VARIOUS SIMPLIED 
BIDDING 

COUNCIL 
REVENUE 

K117,035.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

20 COMMUNICATI
ON CHARGES 

EACH VARIOUS SIMPLIED 
BIDDING 

COUNCIL 
REVENUE 

K3,901.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

21 PURCHASE OF 
SPARES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K30,000.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

22 ELECTRICITY 
CHARGES 

UNIT 2,670.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K1,500.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

23 PURCHASE OF 
HAND TOOLS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K16,860.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

24 PURCHASE OF 
LUBRICANTS 

LTRS 665.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K33,250.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

25 PAYMENT OF 
INSURANCE 

EACH 7.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K14,504.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

26 SERVICING OF 
VEHICLES/ 
MOTOR BIKES 

EACH 7.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K20,000.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

27 PURCHASE OF 
OFFICE 

FURNITURE 

SETS 4.00 SIMPLIFIED 
BIDDING 

CAPITAL 
FUNDS 

K60,000.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

28 PROCUREMENT 
OF PORTAL 
SERVICES 

EACH 125.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K875.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

29 PPE/ 
UNIFORMS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K7,970.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

30 PURCHASE OF 
SPARES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K30,000.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

31 PURCHASE OF 
TVs,DSTV 
DECODER & 
FRIDGES 

 
EACH 

 
VARIOUS 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K37,500.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

32 CONSTRUCTION 
OF BARIER 

OFFICE/CHECK 
POINT 

EACH 1.00 SIMPLIFIED 
BIDDING 

CAPITAL 
FUNDS 

K160,000.00 24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

33  EACH 1.00   
EQUALI 

 
K3,750.00 

24TH MAR, 
2022 

13TH 
APRI,2022 

22ND 
APRI,2022 

29TH 
APRI,2022 

11TH 
MAY,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 
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PUBLICITY 
SERVICES 

SIMPLIFIED 
BIDDING 

FUNDS 

 THIRD QUARTER 
34 PURCHASE OF 

STATIONERY 
EACH  

VARIOUS 
SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K11,622.75 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

35 PURCHASE OF 
REFRESHMENT 

EACH VARIOUS SIMPLIFIED 
BIDDING 

COUNCIL 
REVENUE 

K117,035.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

36 SANITARY & 
CLEANING 
MATERIALS 

EACH  
VARIOUS 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K7,200.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

37 PURCHASE OF 
HAND TOOLS 

EACH  
VARIOUS 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K16,860.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

38 COMMUNICATI
ON CHARGES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

COUNCIL 
REVENUE 

K3,901.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

39 PURCHASE OF 
MOTOR CYCLE 

EACH 1.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K60,000.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

40 ELECTRICITY 
CHARGES 

UNIT
S 

 
2,670.00 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K1,500.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

41 PURCHASE OF 
LUBRICANTS 

LTRS  
665.00 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K33,250.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

42 PAYMENT OF 
INSURANCE 

EACH  
7.00 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K14,504.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

43 PPE/ 
UNIFORMS 

EACH  
VARIOUS 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K7,970.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

44 PURCHASE OF 
SPARES 

EACH  
VARIOUS 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K30,000.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

45 SERVICING OF 
VEHICLES/MOT
OR BIKES 

 
EACH 

 
7.00 

 
SIMPLIFIED 
BIDDING 

 
EQUALI 
FUNDS 

 
K20,000.00 

6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

46 PROCUREMENT 
OF PORTAL 
SERVICES 

EACH  
125.00 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K875.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

47 PUBLICITY 
SERVICES 

 
EACH 

 
1.00 

SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K3,750.00 6TH 
JULY,2022 

26TH 
JULY,2022 

2ND 
AUG,2022 

9TH 
AUG,2022 

18TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

 FOURTH QUARTER 
48 PURCHASE OF 

STATIONERY 
EACH VARIOUS SIMPLIFIED 

BIDDING 
EQUALI 
FUNS 

K11,622.75 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

49 SANITARY & 
CLEANING 
MATERIALS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNS 

K7,200.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

50 PURCHASE OF 
REFRESHMENT 

EACH VARIOUS SIMPLIFIED 
BIDDING 

COUNCIL 
REVENUE 

K117,035.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

51 COMMUNICATI
ON CHARGES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNS 

K3,901.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

52 PURCHASE OF 
SPARES 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K30,000.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

53 ELECTRICITY 
CHARGES 

UNIT 2,670.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K1,500.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

54 PURCHASE OF 
LUBRICANTS 

LTRS 665.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K33,250.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

55 PURCHASE OF 
HAND TOOLS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K16,860.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

56 PROCUREMENT 
OF PORTAL 
SERVICES 

EACH 125.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

 
K875.00 

30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

57 PAYMENT OF 
INSURANCE 

EACH 1.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K14,504.00 30TH 
SEPT,2022 

21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 
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CONSULTANCY SERVICES 
 

NO 
 
 

 
DESCRIPTION 

SELECTION 
METHOD 

 

SOURCE 
OF FUNDS 

 

ESTIMATED 
COST 

 

TIME 
PROCESS 

 

EOI 
 

INVITATI
ON 

FOR BIDS 
 

BID 
CLOSING/ 
OPENING 
OF TECH 
PROPOSAL 

 

 
EVALUATION 

 

OPEN 
FINANCIAL 
PROPOSAL 

 

APPROVAL  
NEGOTIATION 

 
CONTRACT 
SIGNING 

 
CONTRACT 
EXECUTION 

 
COMPLETION 
OF CONTRACT 

 
01 

 
PLAN 

               

 
ACTUAL 

- - - - - - - - - - - - - - - 

 
02 

 
PLAN 

               

 
ACTUAL 

- - - - - - - - - - - - - - - 

NON-CONSULTANCY SERVICES 
NO  

 
DESCRIPTI

ON 
 

UNITY 
 

QUANTITY 
 

PROCUREMENT 
METHODS 

 

SOURCE 
OF 

FUNDS 
 

ESTIMATED 
COST 

 

PREQUALIFICATION 
(IF APPLICABLE) 

 

INVITATION 
FOR BIDS 

 

BID 
CLOSING/ 
OPENING 

 

EVALUATION 
 

AUTHORITY/ 
APPROVAL 

 
 

CONTRACT 
SIGNING 

 

CONTRACT 
EXECUTION 

 

COMPLETION 
OF CONTRACT 

 

01 
 

 
PLAN 

OFFICE 
MACHINIES 
MAINTENAN

CE 

    
 

         

 ACTUAL SOFTWARE 
INSTALLAT
ION(ANT-
VIRUS) 

EACH VARIOUS SIMPLIFIED 
BIDDING 

 

EQUALI 
FUNDS 

K12,500.00 N/A 4TH JAN, 
2022   

21ST 
JAN,2022 

 

26TH 
JAN,2022 

31ST 
JAN,2022 

14TH 
FEB,2022 

15TH 
FEB,2022 

16TH 
MARCH,2022 

               

02  
PLAN  

OFFICE 
MACHINIES 
MAINTENANCE 

             

ACTUAL SERVICING 
OF 

COPIERS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

 

EQUALI 
FUNDS 

K12,500.00 N/A 24TH MAR, 
2022 

13TH 
APRI,20

22 

22ND 
APRI,2022 

29TH 
APRI,2022 

26TH 
MAY,2022 

27TH 
MAY,2022 

27TH 
JUNE,2022 

               

58 PPE/ 
UNIFORMS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K7,970.00  21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

59 PUBLICITY 
SERVICES 

EACH 1.00 SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K3,750.00  21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 

60 SERVICING OF 
VEHICLES 

EACH 7.00    SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K20,000.00  21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

15TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

27TH 
DEC,2022 
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03 PLAN OFFICE 
MACHINIES 
MAINTENAN

CE 

             

ACTUAL  SOFTWARE 
INSTALLAT
ION(ANT-
VIRUS) 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K12,500.00 N/A 6TH 
JULY,2022 

26TH 
JULY,20

22 

2ND 
AUG,2022 

9TH 
AUG,2022 

24TH 
AUG,2022 

25TH 
AUG,2022 

26TH 
SEP,2022 

04 PLAN OFFICE 
MACHINIES 
MAINTENANCE 

    
 

         

ACTUAL  SERVICING 
OF 

COPIERS 

EACH VARIOUS SIMPLIFIED 
BIDDING 

EQUALI 
FUNDS 

K12,500.00 N/A 21ST 
OCT,2022 

28TH 
OCT,2022 

4TH 
NOV,2022 

24TH 
NOV,2022 

25TH 
NOV,20222 

25TH 
NOV,20222 

27TH 
DEC,2022 

PREPARED BY:  
PROCUREMENT UNIT 
 
CLEMENT MALEKA, 
PROCUREMENT OFFICER 
FOR/ON BEHALF OF THE COUNCIL SECRETARY 
 

 


